STUDIO RULES AND PROTOCOLS

San Diego City College Photography Program

RULE 1

When in doubt, ASK!  If you don't understand how to make something work or how to use a piece of equipment ask an instructor or lab tech.  However you will not be allowed to schedule and use the studio until you have had a class that explains the general use of it and the studio equipment.
GENERAL RULES

If you use it…CLEAN IT and put it away.  Put stuff back where it belongs even if the previous user was a pig and left things a mess.  It has to stop somewhere so take the high road and let the abuse stop with you.

Check the equipment FIRST thing.  If anything is not working or appears to be broken, tell the lab tech.  That way you won't be blamed for…and have to pay for…the damage.

If you don't know how to use it properly, do not use it at all until you do.   Don't guess and end up buying something expensive or ruining your shoot.  

Hot Lights are Hot.  Hot lights are well named, after running for a few minutes they can get hot enough to lift skin.  Be very careful with them.  Handle them only by the appropriate handle or shield and allow them to cool down before putting them away or putting anything that might melt next to or on them.

Plan the shoot in advance so you don't use up valuable time trying to figure out what you want to do while the clock is ticking on your session.

No commercial (for pay) shooting is allowed.  The studio is provided free for student learning.  Do not use it to shoot paying projects.  If you are caught doing this your studio privileges will be revoked.

The studio is NOT private and fire rules prohibit the door from being locked.  The studio is a part of a State funded learning facility.  Lab techs, instructors, and sometimes other students may enter at any time to help or to learn.  Visitors to the studio are allowed but must not disrupt any of the work going on.  But because they are allowed, do not engage in any shooting that would be inappropriate for surprise visits.

Use only as much of the backdrop as needed for your shot.  If all you are doing is a partial figure portrait or a tabletop product you do not need to pull the backdrops down below the picture frame.  Do not pull the backdrop down and wrinkle it or get it dirty without purpose.  Except for full figure fashion or portraits there is rarely a reason to pull the backdrop out onto the floor

Do NOT walk on the backdrops with street shoes or dirty feet.  If you are doing full figure work and need to bring the seamless backdrop out under the subject, do not walk on it with your street shoes or with dirty feet!  Remove your shoes when on the backdrop.  You and the model can walk on the paper in your CLEAN bare or stocking feet and then the model can be handed their shoes, with soles wiped off and clean, for the shot itself.  Take a damp towel and wipe off footprints.  Bring a towel to the shoot to wipe off feet when you have strayed back onto the main floor.  The floor is filthy!  Anytime you step off the backdrop onto the floor you will need to re-wipe your feet!   If you dirty the backdrop pointlessly or abusively, especially by walking on it with dirty shoes, socks, or feet, you will be charged for its usage!

Do NOT use the Foam Core panels to walk on.  This material is expensive and is here to be used as reflector panels and flag panels.  Use normal cardboard, get a carpet remnant, or get some towels and wipe shoes and feet at edge of seamless as per instructions above. 

Watch your time and don't cheat others of theirs.  Several classes need to use the one available studio.  Please keep track of the time and stop shooting with enough time left to clean up.  Failing to pay attention to this can lose your studio privileges fast!  

When you are done, put equipment away and clean up.  When done, put it back as it ought to be.  Don't let a previous pig define your own actions for you.  Watch the time and give yourself clean up time, at least 5 to 10 minutes.  Who knows, maybe the habit will catch on.

15-minute Rule.  If you are 15 minutes late to your scheduled studio time, the studio will be given to anyone who is there and needs it.  
If you are going to be late, CALL and let us know if you expect to have it available when you arrive.  Otherwise it will be given away and you could lose studio privileges.
STROBE RULES

Do NOT switch heads and booms around.  The Heads on the booms are mounted correctly and the booms are balanced properly.  Don't remove them or change the balance.  You can use the adjustments to angle and height and aim point (see below) but that is all.  

Do NOT remove Softboxes without lab-tech or instructor assistance.  Too much damage has been done by improperly removing or affixing the softboxes to the heads.  So now we have to insist you do not attempt to do this without supervision.  In addition to damage to the mounting fame, removing the weight from that end of the boom will overbalance it and can cause it to fall over damaging the head and possible anyone standing near by.

Do NOT try to aim lamp heads by simply twisting the head itself.  Loosen the stand adapter or swivel setscrew, adjust, then retighten.  The adapters are composite plastics attached with metal screws.  It is easy to strip out or break the plastic parts by twisting the head itself without loosening the proper setscrews.  There are separate set screws and articulation points for swiveling the head and for tilting the head.  Use one or both as appropriate.

Turn Power Packs OFF and fire strobes using test button before plugging and unplugging lamp heads.  It is possible to ground yourself so that the full capacitor charge is released into your body when plugging or unplugging a lamp head.  This has seriously injured and even killed photographers in the past.

Unplug Strobe heads from the power pack ONLY by grabbing the connector housing and NOT by pulling on the cord.  Pulling the cord pulls wiring loose from internal connections and creates a potentially dangerous situation.

Tie down cords to bottom of light stand so you do not pull light stand over if you trip on a cord.

Properly coil power cords and the lamphead's umbilical cords.  Learn to properly coil power cords to avoid kinks and then hang them on the stands using the string or twine hangers.  Do NOT EVER use anything other than a coil and do not kink or wad up any powercord.

Use a “Safe Synch” adapter with any digital or new electronic camera.  These Power packs have about 120 volts in the triggering circuit.  Most modern electronic cameras can be fried with a trigger voltage of over 6 volts (Canon) or 12 volts.  This has no effect on older mechanical cameras, but can instantly fry new ones.  To protect your camera use a “Safe Synch” hotshoe adapter, a radio trigger, or use the camera's flash to trigger the remote slave sensor on the power packs.
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